
 
 

 
Application For A Planned Development District – Final 

Pursuant to Codified Ordinance 1137.11 
 

I. The final plan application is to be filed with the Department of Administration located in the City 
Administration building, 1791 Harshman Road. 

 
II. Application fees shall be as follows: 
 

A. Final plan - $150.00 
Each application shall be accompanied by the appropriate fee. 

 
III. A final development plan may be filed for any portion of a planned development subsequent to 

the approval of a preliminary development plan by Council. 
  
IV. Attach ten (10) copies of proposed preliminary development plan at a scale acceptable to the 

Planning Commission and one eight and one-half inch by eleven inch (8 ½” x 11”) Photostat of 
the preliminary plan to include in text and map form: 

 
A. A survey of the tract that is to be developed showing existing features of the property 

including streets, alleys, easements, utility lines, existing land use, general topography 
and physical features.  A legal description shall be included. 

B. A site plan showing the exact location and arrangement of all existing and proposed 
structures, existing and proposed layout of utilities, the proposed traffic circulation 
pattern within the development, the areas to be developed for parking, the points of 
ingress and egress, including access streets where required, the relationship of abutting 
land uses and zoning districts, proposed lots and blocks, if any and proposed public or 
common open space, if any including parks, playgrounds, school sites, and recreational 
facilities.  The distances of all structures to property boundaries shall be indicated.  

C. A statement of the proposed total gross floor area, and the percentage of the site which 
is to be occupied by structures. 

D. For residential planned developments, a statement of the total number of dwelling units 
or other housing units proposed for the site and the total number of such units by type. 

E. Typical façade sketches of the proposed structures and plans for landscaping indicating 
type and size of materials. 

F. When a planned development is to be constructed in stages or units, a schedule for the 
development of such stages or units shall be submitted.  No such stage or unit, except 
the first stage, shall exceed by more than twenty percent (20%) the proposed density of 
the entire planned development.  When a planned development provides for common 
open space, the total area of common open space provided at any stage of 
development shall, at a minimum, bear a relationship equal to or greater than to the total 
open space to be provided in the entire planned development as such stages or units 
completed or under development bear to the entire planned development. 

G. Evidence that the applicant has sufficient control over the tract to effect the proposed 
plan, including a statement of all the ownership and beneficial interest in the tract of land 
and the proposed development. 

H. In the case of an office, business or industrial planned development, a statement 
identifying the principal permitted uses that are to be included in the proposed 
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development.  Such statement may indicate such uses by zoning district category as 
they are permitted in this Zoning Ordinance and may specifically state certain uses are 
not to be included. 

I. When a planned development includes provisions for common areas, open space, or a 
recreation facilities, a statement describing the provision that is to be made for the care 
and maintenance of such areas, open space, or recreational facilities.  If it is proposed 
that such open space be owned and/or maintained by any entity other than a 
governmental authority, copies of the proposed articles of incorporation and by-laws of 
such entity shall be submitted. 

J. Copies of any restrictive covenants that are to be recorded with respect to property 
included in the planned development district. 

 
V. The Planning Commission shall evaluate and take action on the final development plan at a 

regular public meeting.  The applicant shall submit the final development plan at least twenty (20) 
days prior to the Commission meeting and at the same time submit the names and addresses of 
property owners with lot lines common to the area within such final development plan.  Property 
owners with lot lines common to the area within the final development plan shall be given seven 
(7) days advance written notice of the public meeting, such notice being given by regular mail. 

 
 



 
Planned Development District  

Final Plan Application 
 
 OFFICIAL USE ONLY 
 

Permit No.  
Date  

 
 

Applicant Name:              

Street Address:                   

City:       State:     Zip Code:    

Phone Numbers(s):        E-mail:        
  

Applicant is the:   □  Owner □  Lessee □  Optionee □  Contractor/Architect 
               

Property Owner’s Name: (If different from applicant):          

Street Address:                   

City:        State:     Zip Code:      

Phone Numbers(s):        E-mail:        

Local Agent:           Phone:       

Address                
  Street     City   State  Zip Code 

Engineer:           Phone:       

Address                
  Street     City   State  Zip Code 

Land Surveyor:           Phone:       

Address                
  Street     City   State  Zip Code 

Attorney(s):           Phone:       

Address                
  Street     City   State  Zip Code 
               
Development Information 
Street Address (if applicable)             

Parcel Lot No(s).         Current Zoning       

Postal Zip Code     School District(s)     Total Acreage      

Zoning District Amendment Request (if applicable) __________   __________________________ 

Have any changes been made since this plan was last before the Commission: 

 □  Yes  □  No 

If so, please describe ______________________________________________________________   
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Required Information 
List names and mailing addresses of land owners within 200 feet of property (use separate sheet if necessary) 

              

              

              

              

              

              

              

              

              

               

                  
List all contiguous holding in the same ownership: 

 Parcel Lot No(s)             

               
 

Attached hereto is an affidavit of ownership indicating the dates the respective holdings of 
land were acquired, together with the book and page of each conveyance into the present 

owner as recorded in the Montgomery County Recorder’s Office.  This affidavit shall indicate 
the legal ownership of the property, the contract owner of the property, and the date the 

contract of sale was executed.   
IN THE EVENT OF CORPORATE OWNERSHIP:   

A list of all directors, officers, stockholders of each corporation owning more than five 
percent (5%) of any class of stock must be attached. 

 

Signature of Applicant         Date      

 
 
 
 
 
 
 
 
 
 
 
 
 
 
                  

To Be Completed By City 
Date application and fee received:     Staff Initials:    Receipt #:     

 
 Planning Commission: 
Application is: □ APPROVED  □ DENIED 
 
Next Public Hearing Date:       
  


